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SPELLBROOK C of E PRIMARY SCHOOL (vc)
Learn together, Enjoy together, Succeed together

Subject Access Request 

To be provided with personal data and information that we hold about you, that you are entitled to know under the General Data Protection Regulation, please complete this form. In most cases the school will respond within 40 calendar days of receiving your request.
	Name:
	

	Relationship with the school: Please select: Pupil / parent / employee / governor / volunteer 
Other (please specify):

	Correspondence address:


	
Home Tel:

	
	Mobile no:
	

	
Email address:

	

	Details of the information requested - Please provide me with:
Insert details of the information you want that will help us to locate the specific information. Please be as precise as possible, for example:
Please tick ()

	· Your personnel file (Staff/Volunteers/Governors)

· Child’s data collection pupil file

· Your child’s medical records 

· Your child’s behaviour record, held by [insert class name] _________________________

· Emails between ‘A’ and ‘B’ between [date] _____________________________________

· Your child’s attendance records

· Your child’s test results

	

	· 
	

	· 
	

	· 
	

	· 
	

	· 
	

	· 
	

	Other, please specify precisely:





	PLEASE PRINT NAME:
	

	Signature:
	

	

	Office Use:

	Date of Request Received by School:
	
	Request handled by:
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